Penvsylvania’s Unified Judicial System Web Portal

How to Submit Multiple Reports

1. Select the
reports to
submit

In the Upcoming and

Overdue Reports tab of

the Dashboard, click

the Add to Cart icon for
each report you need
to submit, then click

OK on the confirmation

message (not

pictured).

TP Reports must be
completed and display a
Status of ‘Ready for
Submission’.

10 professional
guardians can submit
reports for multiple
incapacitated persons at
the same time.

3. Review the
reports
submitted

On the Receipt screen,

review the reports

listed. Reports can be
viewed by clicking the

PRINT button.

END

Simultaneously

GIS
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Quick access to upcoming inventery repuﬁsi] T may be overdue ‘
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Case File No. |Cuunty| Caption ort | Status ‘ Due ‘ ‘

0C-325-2020 Butler Guardianship ufSDbec/ sentory Ready for Submission 11/13/2020 (745 days overdue) / ° ]f

0C-325-2020

50.00 E

Guardianship of Soheck, Elizabeth, an Incapacitated Person
F

0C-325-2020 Butler  Guardianship ofsobe{y ssen  Ready for Submission 8/15/2023 {in 260 days) / 0 E
[
Guardianship - Payment and Submission /
Your payment s&!s
Case Number Caption Fee| |

£0.00 E

OC-325-2020 Guardianship of Sobeck, Elizabeth. an Incapacitated Person I

I " btotal: $0.00

/

,

Guardianship - Receipt /

Report Information /

The report(s) listed below has been submitted to the court. /

'You may print this page and keep it for your records.

Case File No. | Caption ‘ Fee | Tracking Number ‘
2013 INC 2 Guardianship of Hedosky, Bazel, 4/2/2018

TEST an Incapacitated Person 4!1:'2[119‘ $0.00) GOC5553020000043
2013 INC 1 Guardianship of Bedosky, Hazel, 4!2:'2[J1J

TEST an Incapacitated Person 4!1:'2[119’ $0.00| GOC5553020000049

,

2. Access the

shopping cart
Click the Shopping
Cart icon above the
grid.

4. Submit the
reports
On the Payment and
Submission screen,
review the listed
reports and click the
OK button. If payment
is required, consult the
appropriate reference
guide on How to
Submit a Filing with a
Fee and Make a
Payment.

Otherwise, if no
payment is required,
continue to Step 3.

TP 1 you need to add
additional reports, click
the CANCEL button to
return to the Dashboard.

Guardianship Tracking System



